Cau truc dé thi chirng chi tin hoc theo
thong tw 03/2014

Noi dung | Tin hoc Co ban Tin hoc Nang cao
Phan 1: Ly |30 ciu trac nghiém (30 |30 cau trac nghiém (30
thuyét phut) phut)
06 Module nén tang:
Hiéu biét CNTT, S 03 Module chuyén sau:
dung may tinh, Word nang cao, Excel
Pham vi Internet, Word, Excel, nang cao, PowerPoint
kién thirc | PowerPoint co ban. nang cao.
Phan 2:
Thwe hanh |60 - 90 phut 60 - 120 phut
Dinh dang van ban hanh | Quan trj van ban l6n,
chinh, chia cot, chen tao muc luc ty dong,
Ky nang anh, bang biéu, Mail quan ly Style, tao ghi
Word Merge (tron thu). chu (Caption/Footnote).
Cac ham co ban: SUM, | Ham tai chinh, ham
AVG, MIN, MAX, cac mang, trich loc dit liéu
ham logic IF, ham do (Filter), phan tich bao
K{y nang tim VLOOKUP, cdo vai Pivot Table,
Excel HLOOKUP. Macro.
Thiét ké Slide co ban, Thiét ké twong tac
chen hiéu ing (Trigger), Slide Master
K{ nang Transition va chuyén sau, chen
PowerPoin | Animation, dinh dang Multimedia va dong goi
t Layout. bai thuyét trinh.
Diéu kién | Ly thuyét >5.0 va Thuc | Ly thuyét >5.0 va Thuc




dat

hanh >5.0

hanh >5.0

Quy ché cham diém:

Diém liét: Thi sinh phai dat diém trung binh (5.0/10) & c3
hai phan thi ddc 1ap. Néu moét trong hai phan duéi 5.0,
thi sinh khéng dugc cdng nhan trang tuyén va phai thi lai
toan bd (khéng bdo lvu diém thanh phan).

Hinh thirc cham:

e Ly thuyét: Hé thdng cham tu déng ngay sau khi thi

sinh nOp bai.

e Thwc hanh: Gidm khao chadm tryc tiép trén tép tin
bai lam cda thi sinh dwa theo barem diém dinh dang

va cu phap ham.




